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TexHoJI0rus MpoBeIeHUust
rPpyNnoBbIX U MHAUBHAYAJBHBIX KOHCYJIbTAMA, BKIKYAs 0TPA0OTKH,
Ha Kadeape OTOPHHOJIAPUHI0JIOTUHI
B oceHHeM/BeceHHeM cemecTpe 2026-2027 yyeOHOro roaa/
Methodology for Conducting Group and Individual Consultations,
Including Make-up Sessions, at the Department of Otorinolaryngology for
the Autumn/Spring Semester of the 2026 — 2027 Academic Year

1. TexHonorus MpOBEACHUS] KOHCYJIbTAllMH, BKJIIOYash OTPAOOTKH, B TEUEHUE
cemMecTpa:

1.1. I'pynmnoBsle ¥ WHAMBUIYaJIbHbIE KOHCYJIbTAIIMM MPOBOIATCA 0O€3
NIPEIOCTABJICHUS Pa3pEIICHUs] U3 ICKAaHATA/UHCTUTYTA.

1.2. Tlpomycku 3aHSATUA CEMHUHAPCKOTO THUMNA [0 HEYBAKUTEJIbHOMU
npuYrHEe  OTpabaThiBalOTCA  0€3  MPENOCTaBICHHS  paspelieHus U3
JIeKaHaTa/MHCTUTYTa Ha KaenpanbHOil OTpadOTKE JEKYPHOMY MPETIOIaBATEIIO
W/WIM CBOEMY IIPEMoAaBaTeNli0 COIJIACHO YCTAHOBJIEHHOMY pacHHCAHUIO
KOHCYJIbTALIMM, BKIKOYasi OTPA0OTKH, B YCTHOM W/WJIM MUCbMEHHOU (popMme.

1.3. IIponycku 3aHATHI CEMUHAPCKOTO THUIIA [0 YBAKUTEIbLHOM IPUYNHE
(mo 601e3HU, MO (PaKTy ydacTusi B CIIOPTUBHBIX, HAYYHBIX U JIP. MEPOTIPUATHUSIX )
OTpabaThIBAlOTCA  MpPU  YCJIOBUU  MPEAOCTABICHUA  pa3pellieHus U3
JeKaHaTa/MHCTUTYTa MO0 Ha oOmwux ocHoBaHusix (cMm. m. 1.1.), aubo, mo
IpeIBapUTEIHLHOMY COIJIACOBAHMIO C MPEMNO/IaBaTeNIeM, Ha KATOTOBOMY 3aHSATUU
(KOHTpOJIb 3HAHUW, YMEHUMN, HABBIKOB), BKJIIOYAIONIEM TEMY IPOIYCKa, B BUJE
JIOTIOJIHUTENBHBIX BOIIPOCOB 10 MPOMYILIEHHON Teme/

1.4. HeynoBneTBopuTelbHbIE OTMETKHM 32 «HUTOTOBbIE»  3aHATHUSA
oTpabaThIBatOTCs 0€3 MPEAOCTaBICHUS pa3pelieHusl U3 JIeKaHaTa/MHCTUTYTa Ha
kadenpanpbHO OTPabOTKE JSKYPHOMY TIPEMOJABATEII0 W/WIA  CBOEMY
MIPENOJIaBATENI0 COIJIACHO YCTAHOBJIEHHOMY pPAaCHUCAaHUIO KOHCYJbTAlHi,
BKJIFOYast OTPaOOTKH, B YCTHOM U/MJIM MUCbMEHHOM (hopMme.

1.5. Ha oTpa®oTke B TeueHHE ceMecTpa JOIyCKaeTcsl OTpabOTKa TOJIBKO
OJIHOTO 3aHSTHS 32 OJIUH Pas3.

1.6. KonuuectBo o0O0yuarommxcs, NPUHUMAEMbIX NpernojaBaTeieM Ha
OoTpabOTKe 3a OJUH pa3, OrpaHUYMBAETCS UCXoAs u3 pacuéra 10-12 MuHYT Ha
OJIHOTO 00yYarouIerocs.

2. TexHomorus TMNPOBEJAEHUS KOHCYJIbTAIMM, BKJIOYash OTPabOTKH, TIO
OKOHYaHHUH CEMECTpa:



2.1. Ilo okoOHYaHHMH ceMecTpa 3aJ0JLKEHHOCTH OTpadaThIBAIOTCS Ha
kadenpanpbHO OTpabOTKE JSKYPHOMY TIPEMOJABATEII0 W/WIA  CBOEMY
MIPENOJIaBATEN0 COIJIACHO YCTAHOBJIEHHOMY pPAaCHUCAaHUIO KOHCYJbTAlUi,
BKJIOYast OTpaOOTKH, B YCTHOM W/MJIM MUCbMEHHOM (hopMme.

3. @ukcanus CBEJICHUN 0 TPOBEJECHNUU OTPAOOTOK:

3.1. Tlpu mpoBeneHHHM KOHCYJIbTAllMi, BKJOYas OTPAOOTKU, B OYHOU
dopme cBeaeHus 0 GakTe NPOBEIECHUS KOHCYIbTAMN/OTPA0OOTKU PUKCUPYIOTCS
B KaenpanbHOM KypHaje 1o yctaHoBileHHO# gopme. Ilpu 3ToM Bee cBeneHus
BHOCSITCS B KypHaI HEIOCPEICTBEHHO npu IIPOBEICHNUN
KOHCYJIbTAllUW/OTPaOOTKH, 32 HUCKIOYEHHEM OTMETKH, M  KOTOpOM
JIOIyCKAeTCsl BHECEHHWE B JKypHal B TeueHUEe TpEX pabouyux AHeW mocie
NPOBEJCHUSI KOHCYJIbTAllMU/OTPaOOTKU (B Cllydyae MHCbMEHHOI'O BBINOJIHEHUS
3aJlaHuil C TOCJEAYIoNIel MPOBEPKOM mpernoaaBateneMm). B Te xe cpoku ¢akt
0oTpabOTKU W/WIIM OTMETKA JOJDKHBI OBITh BHECEHBI B XKYpHAJI yueTa TEKyIleu
yCIEBAEMOCTH U [IOCEIaeMOCTH 00y4aroIuMucs 3aHATUI
CEMHUHAPCKOTO/JEKIIMOHHOTO TUIIA TPYMIbl, B KOTOPOH YUHUTCA 00yYarOLUNCS.

3.2. Ilpu mpoBeaeHMHM KOHCYJbTallMd, BKJIIOYas OTPaOOTKH, C
OPUMEHEHUEM JIUCTAHIIMOHHBIX O00pa30BATENbHBIX TEXHOJOTUN CBEAEHUS O
¢akre IIPOBEJECHUS KOHCYJIbTAlIUH/OTPabOTKH bukcupyrorcs B
COOTBETCTBYIOILIEM bopyme Ha AIIEKTPOHHOM uH(}OpPMaAIMOHHO-
oOpa3oBaTtenpHOM HopTane. Pe3ynbraThl OTpaOOTKM (3auTeHa, HE 3auTeHa)
W/WIIN TIOJIy4eHHas OTMETKA B CPOK HE MO3JHee TPEX JHEH mocie NMpoBeACHUS
0TpabOTKU JOKHBI ObITh BHECEHBI B JKypHaJ ydeTa TeKylllel yCcleBaeMOCTH U
MOCEUIaeMOCTH OOYYalOIIMMHCS 3aHITUH CEMHUHApPCKOTIO/JEKIMOHHOIO THIIA
rpynIbl, B KOTOPOH YUUTCS 00yUarouiics.

1. Technology for conducting consultations, including working sessions,
during the semester:

1.1. Group and individual consultations are conducted without permission
from the Dean's office/institute.

1.2. The absence of seminar-type classes for disrespectful reasons is
worked out without giving permission from the dean's office / institute to the
teacher on duty and/or his teacher according to the established schedule of
consultations, including working sessions, in oral and/or written form.

1.3. Absences from seminar-type classes due to a valid reason (illness,
participation in sports, scientific, or other events) are made up provided that
permission is obtained from the dean’s office/institute, either on a general basis
(see clause 1.1) or, upon prior agreement with the instructor, at a “final” class
(assessment of knowledge, skills, and abilities) that includes the missed topic, in
the form of additional questions on the missed topic.

1.4. Unsatisfactory grades for “final” classes are made up without
obtaining permission from the dean’s office/institute at the departmental makeup
session with the duty teacher and/or their own teacher, in accordance with the
established consultation schedule, including makeup sessions, in oral and/or
written form.



1.5. Only one class may be made up at a time during the semester.

1.6. The number of students accepted by a teacher for makeup sessions at
one time is limited based on a calculation of 10—12 minutes per student.

2. The methodology for conducting consultations, including follow-up
sessions, at the end of the semester:

2.1. At the end of the semester, outstanding debts are worked off at the
departmental tutoring session with the duty instructor and/or their own
instructor, in accordance with the established schedule of consultations,
including tutoring sessions, in oral and/or written form. 3. Recording
information about tutoring sessions:

3.1. When conducting consultations, including tutoring sessions, in an
in-person format, information about the fact of the consultation/tutoring session
is recorded in the departmental journal in the prescribed form. At the same time,
all information is entered into the journal immediately during the
consultation/make-up session, with the exception of the mark, which may be
entered into the journal within three working days after the
consultation/make-up session (in the case of written completion of assignments
followed by verification by the teacher). Within the same timeframe, the fact of
the make-up session and/or the mark must be entered into the journal for
recording the current academic performance and attendance of students at
seminar/lecture-type classes in the group to which the student belongs.

3.2. When conducting consultations, including make-up sessions, using
distance learning technologies, information about the fact that a
consultation/make-up session has taken place is recorded in the relevant forum
on the electronic information and educational portal. The results of the make-up
session (passed, failed) and/or the mark received must be entered into the
register for tracking the current academic performance and attendance of
students at seminar/lecture-type classes in the group to which the student
belongs no later than three days after the make-up session.



